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Job description

	Position title 
	Policy and Research Advisor 

	Reporting to 
	Director of Policy and Research 

	Location 
	Te Whanganui-a-Tara Wellington 

	Position type
	Fixed term contract, 12-months

	Hours 
	0.8 – 1 FTE (to be negotiated) 

	Financial/staff delegation 
	Nil 

	Date effective from 
	



Toi Mata Hauora - The Association of Salaried Medical Specialists (ASMS) represents the employment and professional interests of senior salaried medical specialists and dental officers, primarily employed (but not exclusively) by Te Whatu Ora and working in hospitals around Aotearoa New Zealand. Members also work in a range of other health settings, such as hospices and union health centres. 

ASMS is governed by a National Executive which meets regularly during the year, and a network of branch officials who liaise with local members and highlight and respond to issues as these arise. The ASMS Annual Conference is the main decision-making body of the union, with the National Executive having delegated governance authority. More information about ASMS, its structure and decision-making processes is available at www.asms.org.nz. 

The ASMS national office in Te Whanganui-a-Tara Wellington supports members by providing high quality advocacy, representation, advice and negotiation, policy and research, communications, and administration. The small team in the national office is led by the Executive Director, who reports to the ASMS National Executive, supported by the Director, Industrial. 

The Policy and Research Team 
The Policy and Research Team is an integral part of ASMS, providing both operational and strategic expertise across a range of activities. The current staff comprises the Director of Policy and Research, a Principal Policy Advisor and a contracted Policy and Research Advisor. 

About the Policy and Research Advisor role 
The Policy and Research Advisor will play a pivotal role in developing strategic intelligence that will assist Toi Mata Hauora ASMS with its policy objectives and goals. Duties will include:
· Analysing legislation, policy, and a wide variety of health-related reports and studies 
· Co-ordinating, researching and writing submissions and health-related reports 

· Working in partnership with Policy and Research Team colleagues, and the Industrial and Communication Teams and providing them with analysis and research on specific issues as they arise. 
· Providing evidence-based advice to the ASMS Executive Team to support the successful implementation of ASMS policy objectives. 

Skills required 
The Policy and Research Advisor will be well-organised, self-motivated, and able to work independently, with a minimum of supervision. In particular, the person will:
· have excellent oral and written communication skills 
· be able to formulate high-quality, evidence-based analysis and advice on sometimes challenging, complex, and dynamic issues 
· be professional, confident and articulate in their dealings with ASMS colleagues and members 
· have a high level of personal insight and sensitivity to the diversity of views held by ASMS members 
· be skilled at working as part of a team 
· have good judgement. 

Qualifications and experience 
· 2-3 years experience working in a health sector or related policy role (e.g in a government department, crown entity, NGO, or union). 
· A good knowledge of the health system in Aotearoa New Zealand 
· A suitable and relevant university degree or other tertiary qualifications 
· A good understanding of Te Tiriti o Waitangi, and how it intersects with the health system 
· Experience in a union role is desirable. Empathy for the role of unions is required. 
· Empathy with our highly skilled members (medical and dental practitioners) is required.

Supervision and reporting 
While the Executive Director is ultimately responsible for all work in the National Office, the Policy and Research Advisor will work under the immediate supervision of the Policy and Research Director. 

Travel 
The Policy and Research Advisor may be required to travel within Aotearoa New Zealand on Association business, and this may include the need to stay out of Wellington overnight. 

Professional development 
The Policy and Research Advisor is expected to identify opportunities for professional development and discuss these with the Director of Policy and Research. 

General 
You are required to comply with the standard operating procedures of ASMS, including (but not limited to) any financial, legal, human resource, health and safety, and privacy rules and policies. 
You will meet with the Director of Policy and Research annually after starting this role to discuss your performance against this job description, and any issues arising. Your performance and salary will be reviewed annually on your anniversary of starting work with ASMS.
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